Korisni¢ko uputstvo za kreiranje IMAP i POP3 naloga
na domenima: @blic.net i @supernovabih.net

(Microsoft Outlook version 2021)

Prilikom kreiranja email naloga na Vasem Outlook-u, potrebno je da pratite korake koje ¢emo navoditi u
tekstu ispod: Kada udete u Control Panel, birate ikonicu Mail:

3 - T [3 » Control Panel » All Control Panel ltems »

Adjust your computer’s settings

L P! 3‘; Backup and Restore (Windows 7) “¥ BitLocker Drive Encryption
& Date and Time [ Default Programs & Dell Audio

F» Devices and Printers @ Ease of Access Center = File Explorer Options

Free Fall Data Protection e Indexing Options Intel® HD Graphics

- Keyboard 3 Mail (Microsoft Outlook) = Mouse

& Personalization / Z# Phone and Modem Mail (Microsoft OU-‘HDDK] Jptions

¥ Region ™ RemoteApp and Deskte Microsoft Outlook Profiles ; and Maintenance
StartAllBack EE Storage Spaces @ Sync Center

Slika 1. Mail

& Mail Setup - MV

Email Accounts -

£ _? Setup email accounts and directories, il A

Data Files —
4 Change settings for the files Qutlook uses to store Data Eiles...
J@_é email messages and documents,
Profiles

% Setup multiple profiles of email accounts and data
files. Typically, you cnly need cne.

Show Profiles...

Close

Slika 2. Email accounts



l Account Settings

Email Accounts
You can add or remove an account. You can select an account and change its settings.

Email  Data Files RSSFeeds SharePoint Lists Internet Calendars Published Calendars Address Books

‘i New... 3% Repair.. '3 Change.. @ Seta ult 3% Remove + &

Marme Type

Selected account delivers new messages to the following location:

Close

Slika 3. New account

& Add Account

Auto Account Setup
Outlook can automatically configure many email accounts.

© Email Account
Your Name: .Imeipraime

Example: Ellen Adams

Emnail Address: | blic.net@blic.net

Example: ellen@contoso.com

Password:

Retype Password: [rrrrrres

Type the password your [nternet service provider has given you.

_ Manual setup or additional server types

< Back Cancel Help

Slika 4. Konfigurisanje email naloga



Nakon §to unesete ime 1 prezime, punu mail adresu i VaSu lozinku dva puta, potrebno je da odaberete zadnju
opciju sa liste Manual setup or additional server types.

-' Add Account

Choose Your Account Type

| Microsoft 365

Automatic setup for Microseft 363 accounts

Ernail Address:

Example: elleni@contoso.com

© POP or IMAP

/ Advanced setup for POP or IMAP email accounts

_| Exchange ActiveSync
Advanced setup for services that use Exchange ActiveSync

< Back Cancel Help

Slika 5. IMAP nalog



-t Add Account

POP and IMAP Account Settings
Enter the mail server settings for your account.

User Information Test Account Settings

Your Mame: Ime i Prezime We recommend that you test your account to ensure that the

entries are correct.
Email Address: blic.net@blic.net

Server Information
Test Account Settings ...
Account Type: IMAP

. 2 i I v tes settings w s
Incoming mail server: mail.blic.net ~\|_.|tu:r1'|at||:.allJ test account settings when Mext is
ek clicked

Outgoing mail server (SMTP): | mail. blic.net

Logon Information
User Mame: blic.net

Mail to keep offline: All
Password: ﬂmkrﬂ-l

Remember password

| Require logon using Secure Password Authentication (SPA) \

More Settings ...

< Back Cancel Help

Slika 6. Konfiguracija IMAP naloga

-‘." Add Account

POP and IMAP Account Settings
Enter the mail server settings for your account.

User Information Test Account Settings

Your Name: Ime i Prezime We (ecommend that you test your account to ensure that the
entries are correct.
Email Address: blic.net@blic.net

Server Information
Test Account Settings ...

Account Type: POP3 e
: y M Automatically test account settings when Next is
| | : . = y g
ncoming mail server: pop3.blic.net clicked
Outgoing mail server (SMTP): mail.blic.ne’d Deliver new messages to:
Logon Information © New Qutlook Data File
User Name: blic.net _| Existing Qutlook Data File
Password: haasd Browse

B Remember password

| Require logen using Secure Password Authentication (SPA) \

More Settings ...

< Back Cancel Help

Slika 7. Konfiguracija POP3 naloga



"' Internet Email Settings

General Outgoing Server  Advanced

B My outgoing server (SMTP) requires authentication
© Use same settings as my incoming mail server
“ILog en using
ser Marne:
Pazsward:
Remember password

Require Secure Password Authentication (SPA)

_'Log en te incoming mail server before sending mail

Slika 8. Outgoing server

Ovdje je potrebno zakaciti kvacicu da se koriste podeSavanja odlaznog servera pri slanju.

-‘" Internet Email Settings

General Outgoing Server Advanced

Server Port Mumbers

Incarming server (IMAP): Use Defaults
Use the following type of encrypted connection: | Mone w

Outgoing server (SMTP): 587

Uze the following type of encrypted connection: | STARTILS ~
Server Timeouts
Short @ Leng 1 minute
Folders -

Root folder path:

Sent ltems

__| Do not save copies of sent items

Deleted ltems -
| Mark items for deletion but do net move them automatically

ltems marked for deletion will be permanently deleted when the items in
the mailbox are purged.

B4 Purge iterns when switching folders while online

Slika 9. Portovi za IMAP nalog



l-" Internet Email Settings

General Outgoing Server Advanced

Server Port Numbers

Incoming server (IMAP): Use Defaults
Uze the following type of encrypted connection: | 33L/TLS W

Outgoing server (SMTP): 587

Use the following type of encrypted connection: | STARTTLS w
Server Timeouts
Shot W Long 1 minute
Folders
Root folder path:
Sent lterns

| Do not save copies of sent items

Deleted ltems

| Mark items for deletion but do not move themn automatically

[terns marked for deletion will be permanently deleted when the items in
the mailbox are purged.

B3 Purge items when switching folders while online

Slika 10. Portovi za IMAPs nalog

-‘" Internet Email Settings

General Outgoing Server Advanced

Server Port Mumbers

Incoming server (POP3): RN Uze Defaults

| This server requires an encrypted connection (S5L/TLS)
Outgoing server (SMTP): 587

Use the following type of encrypted connection: | STARTTLS w
Server Timeouts
Short - ® Leng 1 minute
Delivery

B4 Leave a copy of messages on the server

B Remove from server after 99 = days

| Remowe from server when deleted from 'Deleted ltems'

Slika 11. Portovi za POP3 nalog



-‘" Internet Email Settings

General Outgoing Server Advanced

Server Port Mumbers
Incoming server (POP3): 995 Usze Defaults
B This server requires an encrypted connection (SSL/TLS)
Outgoing server (SMTP): 587

Use the following type of encrypted connection: | STARTTLS w
Server Timeouts
Shot W Leng 1 minute
Delivery

B4 Leave a copy of messages on the server

B Remove from server after ] = days

| Remove from server when deleted from 'Deleted tems'

Slika 12. Portovi za POP3s nalog





